[bookmark: _ipojg6nnmycz]YuJa Closed Captions – Quick Reference
Supplement to the YuJa Closed Captioning Presentation
[bookmark: _pcwai39mim9h]Purpose of This Handout
This handout is a quick reference to support the YuJa closed captioning training. It is not a replacement for the presentation or live demonstration.
[bookmark: _hy8gu5vpv3m8]Captioning Expectations
·         All instructional videos in Canvas must include captions
·         Auto-generated captions must be reviewed and corrected
·         Captions should be published before embedding videos in Canvas
[bookmark: _q3ifhkfb9iu0]Basic Captioning Workflow
1.       Record or upload video to YuJa
2.       Allow automatic captions to process
3.       Review and edit captions for accuracy
4.       Publish captions
5.       Embed video in Canvas and verify captions display
[bookmark: _eiipyvrwv7lb]Where to Click in YuJa
·         Canvas course navigation → YuJa
·         Open video → Captions → Edit
·         Actions → Auto Caption if captions are missing
[bookmark: _gdfk7wvs8awy]When to Upload a Caption File
·         Scripted lectures
·         Professionally captioned content
·         Accepted formats: .srt and .vtt
[bookmark: _sbhdeunh84fz]Before Publishing Your Video
·         Verify captions are accurate and synchronized
·         Check technical or medical terminology
·         Confirm captions are visible in the YuJa player
[bookmark: _t5rc3vczrz2v]Help and Resources
YuJa Help Center: https://support.yuja.com/
Auto Captioning: https://support.yuja.com/hc/en-us/articles/360043419854-Auto-Captioning
Editing Captions: https://support.yuja.com/hc/en-us/articles/360043419934-Editing-Captions
Embedding in Canvas: https://support.yuja.com/hc/en-us/articles/360043418894-Embedding-Videos-in-Canvas
Pulling the video transcript: https://tstc.yuja.com/V/Video?v=15229717&node=66198404&a=61510028 

